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VIGIL COMMITTEE

PREFACE

Goorp Spaces Private Limited (“the Company") is committed to conducting its business in accordance with
applicable laws, rules and regulations and the highest standards of business ethics, honesty, Integrity and ethical
conduwct. Towards this end, the Company has formulated a Code of Conduct ["the Code”), that lays down the
principtes and standards that should govern the actions of the Company and thelr employees. Any actual or
potential violation of the Code, howsoever Insignificant or percelved as such, would be 2 matter of sericus concern
for the Company. The role of the Employees/Directors in pointing out such violations of the Code/Polices cannot
e undarminged.

Provisions of the Section 177 Sub-Section 9 and 10 of the Companies act, 2013 resd with Rule 7 of the Companies
iMeetings of Board and its Powers] Rules, 2014 provides for mandatory establishment of vigil mechanism for the
Directors and employees of the Company to report their genuine eancerns in the prescribed manner,

In Fine with the above and in order 1o comply with the mandatery requirement of the above provislons, it ks
necestary ko formulate a specific vigil mechanism/whistle blower policy for the Company for use by ts Directors,
Officers and Employees,

NAME STATUS IN COMMITTEE
Mr. Sadanand Girimallappa Byakod Meamber
Mr. Ashwin Ramash Mansharamani Member |
Mr, Fayesh Thakkar Memiber |
| M. Ketan Shah Member
fAr. Abhishek Ravindra Rao Member

TENURE

The Vigil Committes shall continue to be in function as Vigil Committes of the Board until resolved by the Board, to
carry cut the functions of Vigil Committee as approved by the Board,

COMPOSITION AND FORMATION

1. The Board of Directors may resolve on early bermination of autharity of all members of the Vigll Committes
or any af them. The eomposition of the Vigil Committee may be changed as proposed by any member of
the Board of Directors.

2. The Board of Directors may designate one member of the Vigil Commities as ifs chairperson. if the Board
does not designate a chairperson, a majority of the members of Vigil Committes may elect a chairperson
of the Vigll Committee,

3. Members of the Vigh Committee may be elected a5 many times as possibie,

. Members of the Vigil Committes shall not appoint any proxies to act on their behalf,

5, Members of the Vigil Committee shall recelve such fees, if any, for their services as Vigil Committes
miembers a5 may be determined by the Board of Directors in its sole discretion. Such fees may indude
retainers or per mesting fees. Fees may be paid in such form of consideration as it is determined by the

RBoard of Directors. /l
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POLICY DBIECTIVES

The Viglf Mechanism aims to provide a channel to the directors and employees to report genuine concarns about
unethical behavior, acteal or suspected fraud or violation of the policy.

The mechanlsm provides for adeguate safeguard against victimization of direciors and employees 1o avail of the
mechanism and also provide for direct access to the Chairman of the Audit Committee in exceptional cases.

DEFINITIONS
Definitions of some of the key terms used in this mechanism are given below:

“Budit Committee”™ means the Audit Committee constituted by the Board of Directors of the Company inm
accordance with the Sections 137 of the Companies Act, 2013,

“Protected Disclosure” mesans a written communicatbon of a concern made In good fakth, which disdoses or
demonstrates information that may be evidence an unethical or improper activity under the title “SCOPE OF THE
POLICY™ with respect to the Company. it should be factual and not speculative and should contain as much specific
information as possibie to allow proper assessment of the nature and extent of the concern.

*Subject” means a person or group of persons against or in relation te whom a Protected Disclosure B made ar
awdence gathered during the course of an investigation,

"Vigilance Officer/Vigil Committee or Committee” is a persen or Committes of persons, nominated/appointed to
receive protected disclosures from the whistle Blowers, maintaining recards thereof, placing the same before the

Audit Committes far its dispesal and infarming the Whistle Blower the result thereof.

"Whistle Blower” Is an individual who makes Protected Disclosure under this policy and also referred in this policy
as complainant.

DOVERAGE OF THE VIGIL MECHANISM

Al employess, disectors, incduding auditors and advocates who are associated with GCORF SPACES PRIVATE LIMITED
can raise concerns regarding malpractices and events which may negatively impact the Company.

inaccuracy In malntaining the Company’s books of account and financial records.
Financial misappropriation and fraud.

Procurement fravd.

Conflict of interest.

False expense reimbursements.

Misuse of compiny astets & resources.

inappropriate sharing of company sensitive information,

Corruption & bribsesy,

won = adherence to safety guidelines

Sexual harassment.
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Child laboasr
Disorimination in any form.
. Wiolation of hirman fights
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PROCEDURE

all Protected Disclosures should be reported in writing by the Whistle Blower as soon as possible, not later than 30
days after the Whistle Blower becomes aware of the same and should either be typed or written in a legible
handwriting in Englich.

The Protected Dischosure should be submitted under covering letter signed by the Whisthe Blower in a closed and
secured anvelope and should be super scribed as “Protected Disclosure under Whistla Blower Policy” or sent
through emall with the subject "Protected Disclosure undar Whistle Blower Pollcy™.

All Pratacted Disclosures should be addressed to the Vigl Committes and also to the Vigilance Officer of the
Company or to the Chairman of the Audit Cormmittes in exceptional rases.

The contact details of the Vigitanee Officer are as under: -

Name & Addriss: - MA. MUNINDER SEERU
Managing Director
Goorp Spaces Private Limited
MO.21/19, Craig Park Layout,
Off- M.G. Road, Bangalore = 560 001

In order to protect the identity of tha Whistle Blower, the Vigllance Officer will not issue any acknowledgement to
the Whistle Blower, Anonymous/pseudonymous disclosure shall not be entertained by the Vigilance Officer.

In addition, under exceptional drcumstances whare a Whistle Blower wants to complain directly to the Chairman
of the Audit Commitiee, he or she may do so at the email addross georp@goorpgroup.com. Fos any carmplalnt
rrade te the Chairman of the Audit Committee directly, it ik mandatory for the Whistle Blower to disclose its ichentity
and previde thelr contact information. The Chairman of the Audit Committee may choose to discuss the matter with
the Whistle Blower peior to Initiating any review of investigation.

INVESTIGATION

All protected Disclosures under this policy will be recorded and thoroughly investigated. The Vigilance Officer and
the members of the Committes shall carry out an investigation either himself or by involving any other Officer ol

the Company or an outside agency for the purpose of imvestigation.
The Audit Committee, [F deems fit, may call for further infermation or particulars from the Whistle Blower and its
disgretion, consider involving any ather or additional officer of the Company or Committee or an outside agency for

the purpese of Investigation.
The investigation shall be completed normally within 30 days of the receipt of the Protected Disclosure and Is

extendable by such period as the Audit Committee deems fit.
Any member of the Audit Committee having a conflict of interest with a matter then they should recuse themselves
and the athers on the committes would deal with the matter on hand.

DECISION AND REPORTING

If an investigation leads to & conclusion that an improper or unethical act has been commitied, the Vigil Committee
shall inform the Chairman of the Audit Committee and the Chairman shall recommend 1o the Board of Directors of
the Company to take such disciglinary or corrective action as it may deem fit.

Any disciplinary or cormective actlon Initiated aganst the Subject a3 a result of the findings of an investigation
pursuant to this Palicy shall adhere to the applicable personnel of staff conduct and disciplinary procedures.

In case of repeated frivolous complaints being filed by a director of an employee, the Board may take suitable action
agalnst the concerned director or employee including reprimand,
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CONFIDENTIALITY & PROTECTION

The Whistle Bloweer, Vigilance Officer, Members of Audit Committee, the Subject and everybody imvodved in the
procis shall maintain confidentiality of all matters under this policy including the identity of the \WhEstle Blower to
the extent possible and keep the papers in the safe custody.

Mo unfalr treatment will b2 meted out to & Whistle Blower by virtue of hisfher baving reported a Protected
Disclosure under this policy. The Company will take steps to minimize difficulties, which the Whistle Blower may
euperience a5 a result of making the Protected Disclosure,

All Protected Disclosures in writing or documented along with the results of investigation relating thereto, shall be

retained by the Company for a period of 2 years or such other period as specified by any law In force, whichever |3
miore.

AMENDMENT

The Company reserves its fght to amend or modify this policy in whole o inpart, at any time without assigning any
reson,

FOR GCORP SBACES PRIVATE LIMITED

\f

- o
SADANAND|G BYAKDD
Ddrector & CED
DIM: 00574512

Date: 20%™ June, 20017
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